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Step 1. Log into your SITES Online account by filling out your email address and password and 
clicking “Log in.” 
 

 

 
Step 1a. If you do not have a SITES Online account, you will be redirected to the USGBC site to 
create one. 

 

continued on next page 

Search for your organization  
to connect your account. 
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Step 2. Register for the exam by clicking “Register for an exam” under “SITES AP.”  

 

 

Step 3. Fill out information on SITES AP Exam Registration page. Be sure to include your ASLA 
member ID in the appropriate field. 
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Insert ASLA Member ID here 
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Step 4. Click “Save and review application.” 

  

 

Step 5. Review your application to ensure all information is correct. If you need to change anything, 
click the green “Change” button to edit your application. 

 

 

Step 6. When you have confirmed everything is correct, please select “Proceed to Payment.”  
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Step 7. Fill out your payment information. 
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Step 8. When you get to the promo code section, type in 2018ASLAPROMO. This will automatically 
change the price to $300 USD.  

 

 

Step 9. Click “Pay $300.” This will charge your credit card and send your registration to Prometric for 
scheduling.  

 

 

Step 10. Register for your exam using your 15-digit exam eligibility ID by clicking 
“Schedule/Reschedule exam with Prometric.” Please note that if you need to reschedule your exam 
you will need to reference this number. 

 

  

 

If you have any questions during this process, please contact sitesap@gbci.org. 

2018ASLAPROMO 

2018ASLAPROMO 
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