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GUIDELINES AND INSTRUCTIONS

Preparing a self-evaluation report is a valuable part of the accreditation process.  To receive the maximum benefit of the accreditation process, it is in the program’s interest to examine itself carefully and present information in a clear and concise manner.  The following provides a procedure where those involved with a first professional program may make a concise self-evaluation of its performance.  The visiting evaluators, assigned by the Landscape Architectural Accreditation Board (LAAB), will review this report prior to and during their visit, approaching the task as colleagues interested in understanding the program and its stated objectives within the framework of the institution and the accreditation standards.
The attached form is an outline of the Self-Evaluation Report (SER) to be completed by the program for which accreditation is being requested.  All of the instructions in this document are considered to be responsive to the LAAB Standards and Procedures documents with those documents having primacy.

Most of the information to be presented in the SER will be directly related to the landscape architecture program being reviewed.  Any supporting or related programs may be described in the appendix.  They will be reviewed only with respect to their relationship to and/or effect upon the program under review. 


Report Preparation

Bring as many faculty members, administrators, students, graduates, staff and employees as possible into the preparation of this self-study.  These instructions are intended to be guidelines for the development of the SER and Schools/SER authors should adapt them as necessary to give a clear picture of the conditions and outcomes of their program as they can.  For special circumstances not addressed herein, please consult with the Accreditation Manager.
Terminology

The institution is the university, college, institute or other parent body through which the program is administered.  

The program is administered by some division of an institution such as a college, school, division or department responsible for the curriculum and the students enrolled.  

The program administrator is the chair, director, head, dean, coordinator, or other official immediately responsible for the program.

Definitions, Interpretations and Application

Accreditation - A voluntary process of peer review designed to evaluate programs based on their own stated objectives and the accreditation standards that follow.

Administrative Probationary Status – Administrative Probationary Accreditation status is assigned when an institution/program fails to comply with one or more of the following administrative requirements:

1. paying annual fees within 105 days of the invoice date;

2. paying a late fee by the due date;

3. submitting reports or other required information within 45 days of the due date; and/or

4. agreeing to a reasonable on-site evaluation visit date at or near the time established by LAAB staff.  
Administrative Probationary Accreditation is an accreditation category not subject to appeal. The Program is recognized and listed as accredited with this designation until the underlying requirement has been fully satisfied. Failure to completely remedy the situation by the date specified in the probationary letter may result in Revocation of Accreditation.
Assessment - Each criterion has one or more questions that seek qualitative and quantitative evidence used to assess the level of compliance with or achievement of the related criteria. 

Candidacy Status – Candidacy is an accreditation classification granted to any program which is in the planning or early stages of development or an intermediate stage of program implementation.  

Compliance - Achieved when the LAAB concludes, after review of relevant indicators or other evidence, that a standard is met or met with recommendation as defined below.  To achieve accreditation a program must demonstrate to LAAB, through the Self Evaluation Report, site visit, and technical accuracy review of the visiting team report, that it complies with all standards.

Considerations for Improvement – Informal counsel offered to the Program as a part of the Visiting Team’s Report, but not included in the Final Action Letter from LAAB to the Program.  These may include areas where the program can build on a strength or address an area of concern that does not directly affect accreditation at the time of the LAAB review. (“Considerations for Improvement” replaces “Suggestions for Improvement”.  Considerations are not stipulated in the Final Action Letter, whereas Suggestions had been included.)
Criteria - Each standard has one or more criteria statements that define the components needed to satisfy the related standard. Not satisfying a criterion does not automatically lead to an assessment of a standard as ‘not met’. To be accredited a program demonstrates progress towards meeting the criteria. In this document, criteria are identified by letters (for example: A. Program Mission).

Final Action Letter – Official communication from LAAB to a Program reporting the accreditation status and any recommendations affecting accreditation of the program.

First Professional Program - A first professional program encompasses the body of knowledge common to the profession and promotes acquisition of knowledge and skills necessary to enter the professional practice of landscape architecture:  

…at the bachelor's level in a context enriched by the liberal arts and natural and social sciences.

…at the master’s level by providing instruction in and application of research and or/scholarly methods.

FTE- Faculty Full-time Equivalent: The aggregate number of full and part time faculty committed to teaching in a department or program, including full time faculty who have their duties or teaching assignments split between an undergraduate and a graduate program and/or faculty who may have their assignments split between landscape architecture and another discipline.  A faculty member with a part-time appointment of 50% would be expressed as a 0.5 FTE and would have a teaching/scholarship/service assignment roughly equivalent to half that of a 1.0 FTE faculty member in a similar program at the institution.

Initial Accreditation – The first period of accreditation for a program leading to a degree in landscape architecture.  Students who graduate within two years prior to initial accreditation by LAAB will be considered to have graduated with an accredited degree.

Intent - Explains the purpose of the standard.

Program – An inclusive term for the coursework and other learning experiences leading to a degree and the supporting administration, faculty, staff, facilities and services which sponsor and provide those experiences.

Recommendation Affecting Accreditation - Are issues of serious concern, directly affecting the quality of the program.  Recommendations Affecting Accreditation are only made when the visiting team assesses a standard as met with recommendation or not met.  Recommendations are derived from the identified areas of weakness in meeting a standard that are described in the rationale sections of the visiting team report.  The program is required to report progress regularly on these issues.  Recommendations Affecting Accreditation identify issues, and do not prescribe solutions.

SER – Self Evaluation Report – A document prepared by the program that describes its expectations, operations, resources and assesses its progress towards meeting its mission, goals, objects and the performance against the criteria for accreditation.

Shall…is defined as mandatory.

Should…is defined as prescriptive.

Standards - Qualitative statements of the essential conditions an accredited program must meet. A program must demonstrate adequate evidence of compliance with all standards to achieve accreditation.

Standard Met - Evidence shows that overall program performance in this area meets LAAB minimum standards.  A standard may be judged as met even though one or more indicators are not minimally met.

Standard Met With Recommendation - Deficiencies exist in an area directly bearing on accreditation.  The problem or problems have observable effects on the overall quality of the program.

Standard Not Met - Cited deficiency is so severe that the overall quality of the program is compromised and the program’s ability to deliver adequate landscape architecture education is impaired.
SER Format 

•
Pages should be 8 1/2" x 11", numbered, single spaced and suitable for copying.  

•
Use the exact heading, numbering, and sequence for the standards as given.  

•
Place an extended tab, numbered to correspond to the seven accreditation standards, on each of the sections for ease of reference.  Some parts of individual sections may also be in tabular form if the program deems this useful.  Use page numbers.
•
The total report (excluding appendices) should not be more than 100 sheets double-sided (two hundred typed pages).  Brevity and concise writing is appreciated.  Ancillary information that is not critical to the SER does not facilitate an effective review by the visiting team.

•
One digital copy (in pdf format) must be submitted to LAAB and to each team member.

•
Student work: representative samples of work in digital format, (with examples of high quality and minimum pass) from each course across the period of time being reviewed should be provided (this need not be all classes for all years).  Programs may also elect to develop an on-campus display of representative work that illustrates the curriculum.

Provide digital copies of other information (program materials, syllabi and project statements, examples of student work, appendix materials such as important policies, resumes, evidence of program assessment and improvement, etc.).  Please also note applicable websites (departmental and/or college website, important sites on the institution website such as university tenure and promotion policies, etc.) where appropriate within the report and in an appendix.

Two bound paper copies of the SER and digital materials must be sent to the ASLA Accreditation Manager.  In addition, the program sends each visiting team member one copy of the bound SER and digital materials. These need to be received at least 45 days prior to the visit.
PILOT PROJECT: Visits to Institutions with Two Programs

The LAAB is conducting a pilot project from Spring 2016 through Spring 2018 to permit institutions with two fully accredited degree programs (a bachelors degree program and a masters degree program) to have them reviewed for reaccreditation with a combined SER and combined Visiting Team.  Participation is voluntary by request from the Program and approval of the Accreditation Manager. Schools should make this request at the time of preparation of the letter of request. Instructions for the development of an SER for a two-program visit are attached at the end of this document.

Template / Form for the SER
The template begins on the following page…

REQUEST FOR REVIEW

LANDSCAPE ARCHITECTURAL ACCREDITATION BOARD

Date

Invitation to review is extended by: (chief academic officer by name and title)
____




___________________
Identify the program in Landscape Architecture to be reviewed and the name of the institution.

This landscape architectural program certifies that it has been in operation since               (date) and is legally entitled to confer the following first professional degree:

Preferred Dates for Review:  Indicate first, second, and third preferences.

 1.
 


                        


  
 2.



                         


  
 3.



                          


 
Please give complete address for the program requesting review.  Include the name, phone number, and  e-mail address for the program administrator.

PROGRAM SELF-EVALUATION REPORT



For the Academic Year
 

 Institution  


    


 

Program
                                         
     


 



Degree Title/Degree Length
                                            

 

 



Chief Administrative Official
                                   


          


 
of the Institution 

   name



title


   address



   e-mail address 



phone number


Chief Administrative Official
                                   


          


 
of the College 

   name




title


   address




   e-mail address 



phone number


Chief Administrative Official
                                   


          


 
of the Division  

   name



title
(if applicable)

                                           


       





   address



   e-mail address 



phone number


Chief Administrative Official
                                   


          

 

of the Department 

   name



title


   address



   e-mail address 



phone number


Chief Administrative Official
                                   


          

 

of the Program 

   name




title


   address



   e-mail address 



phone number


Report Submitted by
                                               




 


    name



date

MINIMUM REQUIREMENTS 
For Achieving And Maintaining Accredited Status

1.
The program title and degree description incorporate the term "Landscape Architecture". 
2.
An undergraduate first-professional program is a baccalaureate of at least four academic years' duration. 
3.
A graduate first-professional program is a master's equivalent to at least three academic years' duration. 
4.
Faculty instructional full-time equivalence (FTE) shall be as follows: 
a. 

An academic unit that offers a single first-professional degree program at the emerging or Initial Accreditation status has at least three FTE instructional faculty who hold professional degrees in landscape architecture, at least one of whom is full-time. 

b. 

An academic unit that offers a first-professional degree program at both the bachelor’s and master’s levels at the emerging or Initial Accreditation status has at least six FTE instructional faculty, five of whom hold professional degrees in landscape architecture, at least two of whom are full-time. 

c. 

An academic unit that offers a single first-professional degree program at the continuing full Accreditation status has an FTE of at least five instructional faculty.  At least four of these faculty members hold a professional degree in landscape architecture and at least three of them are full-time. 

d. 

An academic unit that offers first-professional degree programs at both the bachelor’s and master’s levels with continuing full Accreditation status has an FTE of at least seven instructional faculty, at least five of whom hold professional degrees in landscape architecture and are full-time
5. 
The parent institution is accredited by a recognized institutional accrediting agency. 
6. 
There is a designated program administrator responsible for the leadership and management functions for the program under review. 
7.  
The program provides a comprehensive public information disclosure about the program’s status and performance within a single click link from the program’s internet website homepage.

8. 
A program accredited by LAAB shall: 

a.
Continuously comply with accreditation standards; 

b.
Pay the annual sustaining and other fees as required; and 

c.
Regularly file complete annual and other requested reports. 

The program administrator shall inform LAAB if any of these factors fails to apply during an accreditation period.

The                          

                                                              program meets the minimum conditions to apply for LAAB accreditation.

Program Administrator Name 






Title
 
Program Administrator Signature
 





Date

INTRODUCTION


1.  History of Program.

In chronological form provide a brief history of the program being reviewed, concentrating on events since the last review.

2. Organizational Structure of the Program.
Provide a very brief description of the relationship of the degree program being reviewed to the organizational structure in which it is placed.  Is the academic unit exclusively landscape architecture or does it also serve other disciplines (name them and show their relationship)?  Is the degree program under review the only landscape architecture degree program or are there both undergraduate and graduate landscape architecture programs?  (Organizational structure discussion will go into detail in Standard 2 Part A.)
3.  Response to Previous LAAB Review.

Describe the progress that has been made on the Recommendations Affecting Accreditation from the previous accreditation visit (not applicable to those seeking initial accreditation). List each prior Recommendation verbatim and provide an updated recap of responses made on annual interim reports. List each Considerations for Improvement and provide an update.

4.  Describe current strengths and opportunities.

5.  Describe current weaknesses and challenges.

6.  Describe any substantial changes in the program since the last accreditation review.

7.  Describe who participated (faculty, administrators, students, alumni, outside professionals, etc.) in preparing this self-evaluation and briefly state their roles.  The LAAB recommends involving as many people as possible in preparing the SER, as the process of self-evaluation can be one of the greatest benefits of accreditation.  

Note:  Begin a new page for each standard.  Insert a tab here and between all other standards.

1.  PROGRAM MISSION and OBJECTIVES


STANDARD 1: The program shall have a clearly defined mission supported by goals and objectives appropriate to the profession of landscape architecture and shall demonstrate progress towards their attainment.

INTENT: Using a clear concise mission statement, each landscape architecture program should define its core values and fundamental purpose for faculty, students, prospective students, and the institution. The mission statement summarizes why the program exists and the needs that it seeks to fulfill. It also provides a benchmark for assessing how well the program is meeting the stated objectives.

A. Program Mission 

1. 
State the current program mission and date adopted.
2.
Describe how the mission statement reflects the purpose and values of the program and how it relates to the institution’s mission statement. 
B.
Educational Goals

1.
State the academic goals of the program.
2.
Describe how the academic goals relate to the program’s mission.
3.
Describe how the program regularly evaluates its progress in meeting its goals.

C.
Educational Objectives

1.
List the educational objectives of the program.
2.
Describe how educational objectives fulfill the educational and mission goals.

D.
Long Range Planning Process

1.
What is the program’s long-range planning process?
2.
Does the long-range plan describe how the program mission and objectives will be met and document the review and evaluation process.
3.
Describe how the long-range plan is reviewed and revised periodically and how it presents realistic and attainable methods for advancing the academic mission.
4.
Describe how the program has responded to recommendations and considerations for improvement from the previous accreditation review.  Report on efforts to rectify identified weaknesses.

E.
Program Disclosure

1.
Describe how program information is disseminated to the public. Provide a link to material on the internet and copies of other materials to the visiting team.  Articulate how program literature and promotional media accurately describe the program’s mission, objectives, educational experiences, accreditation status, student achievement, program costs for a full-time student for one academic year, estimated housing costs per year, average costs of books and materials per year, student retention and graduation rates, number of degrees per year, percentage of students with timely graduation (master’s students graduating within 4 years and/or bachelor’s students graduating within 6 years).
PROGRAM AUTONOMY, GOVERNANCE & ADMINISTRATION





STANDARD 2: The program shall have the authority and resources to achieve its mission, goals and objectives.

INTENT: Landscape architecture should be recognized as a discrete professional program with sufficient financial and institutional support and authority to enable achievement of the stated program mission, goals and objectives.

A.
Program Administration

Describe the location of the program related to institutional academic structure and to other administratively related programs.  Is the program a part of a Department of Landscape Architecture or is it a component of a multidisciplinary department or school?  If it’s a part of a complex academic unit, what are the other disciplines and degrees offered within the unit?  What are the other units in the larger division and/or college?

If the landscape architecture program is a part of a multidisciplinary unit, describe the administrative structure of the unit, including a description of who is designated by the central administration as the person with primary authority for budget, faculty personnel review, and faculty instructional assignments.  If these duties are held by more than one person, explain how the landscape architecture program administrator effects or influences those decisions. The SER author may choose to use an organizational chart or other graphic to illustrate these relationships.

1.
Is the program seen as a discrete and identifiable program within the institution?

2.
Does the program administrator hold a faculty appointment in landscape architecture?  If not, where is he/she appointed?

3.
How does the program administrator exercise the leadership and management functions of the program?  Describe the primary responsibilities and authority of the administrator.  
B.
Institutional Support

1.
Is funding available to assist faculty and other instructional personnel with continued professional development including support in developing funded grants, attendance at conferences, computers and appropriate software, other types of equipment, and technical support?

2.
What are student/faculty ratios in studios?  How are student faculty ratios influenced by the program?  What is considered normal/typical within the institutional culture or practices?
3.
Is funding adequate for student support, i.e., scholarships, work-study, etc? 

4.
Are adequate support personnel available to accomplish program mission and goals?

C.
Commitment To Diversity

1.
How does the program demonstrate its commitment to diversity in the recruitment and retention of students, faculty and staff?

D.
Faculty Participation

1.
Does the faculty make recommendations on the allocation of resources and do they have the responsibility to develop, implement, evaluate, and modify the program’s curriculum and operating practices? 

2.
Does the faculty participate, in accordance with institutional guidelines, in developing criteria and procedures for annual evaluation, promotion and tenure of faculty?

3.
Does the program or institution adequately communicate and mentor faculty regarding policies, expectations and procedures for annual evaluations, and for tenure and promotion to all ranks?

4. 
Does the faculty participate, in accordance with institutional guidelines, in developing and applying criteria and procedure for the appointment and assessment of program and academic unit leadership?

5.
Does the program or institution adequately communicate and mentor faculty regarding policies, expectations and procedures for annual evaluations, and for tenure and promotion to all ranks.
E.
Faculty Numbers

1.
Describe the faculty resources (as either full-time positions dedicated to the program, full-time positions split between programs with a percentage committed to the landscape architecture program or part-time positions within the program).   Describe how the program meets the appropriate standards:
a. An academic unit that offers a single first-professional degree program at the emerging or Initial Accreditation status has at least three FTE instructional faculty who hold professional degrees in landscape architecture, at least one of whom is full-time. 

b. An academic unit that offers a first-professional degree program at both the bachelor’s and master’s levels at the emerging or Initial Accreditation status has at least six FTE instructional faculty, five of whom hold professional degrees in landscape architecture, at least two of whom are full-time. 

c. An academic unit that offers a single first-professional degree program at the continuing full Accreditation status has an FTE of at least five instructional faculty.  At least four of these faculty members hold a professional degree in landscape architecture and at least three of them are full-time. 

d. An academic unit that offers first-professional degree programs at both the bachelor’s and master’s levels with continuing full Accreditation status has an FTE of at least seven instructional faculty, at least five of whom hold professional degrees in landscape architecture and are full-time.
2.
Are student/faculty ratios in studios typically not greater than 15:1?
3.
Does the strategic plan or long range plan include action item(s) for addressing the adequacy of the number of faculty?
4.
Is the number of faculty adequate to achieve the program’s mission and goals and individual faculty development?
3.  PROFESSIONAL CURRICULUM

STANDARD 3: The first professional-degree curriculum shall include the core knowledge skills and applications of landscape architecture. 
a.
In addition to the professional curriculum, a first professional degree program at the bachelor’s level shall provide an educational context enriched by other disciplines, including but not limited to: liberal and fine arts, natural sciences, and social sciences, as well as opportunities for students to develop other areas of interest. 

b.
In addition to the professional curriculum, a first professional degree at the master’s level shall provide instruction in and application of research and or/scholarly methods. 

c.
A first professional degree at the master’s level that does not require all students to have an undergraduate degree before receiving the MLA shall meet the requirements for both a and b.

INTENT: The purpose of the curriculum is to achieve the learning goals stated in the mission and objectives. Curriculum objectives should relate to the program’s mission and specific learning objectives. The program’s curriculum should encompass coursework and other opportunities intended to develop students’ knowledge, skills, and abilities in landscape architecture.

State whether paragraphs a, b, or c (above) are relevant to this review.

A.
Curricular Expression of the Mission and Objectives

(This criterion isn’t directed towards the evaluation of the Mission and Objective, but rather on how the curriculum is developed and delivered in carrying out the expectations of the Mission and Objectives.)

1.
How does the curriculum address the program’s mission, goals, and objectives?

2.
How does the program identify the knowledge, skills, abilities and values it expects students to possess at graduation?

B.
Program Curriculum

1.
How is the program curriculum guided by coverage of: 
History, theory, philosophy, principles and values

design history; design theory; criticism; sustainability, resiliency, stewardship; 

health, safety, welfare


Design processes and methodology

critical thinking; analysis; ideation; synthesis; site program; iterative design development;
design communication

Systems and processes – natural and cultural (related to design, planning and management)

plants and ecosystems sciences; built environment and infrastructure; human factors and
social & community systems; human health and well-being
Communication and documentation 

written communication; oral communication; visual and graphic communication; design and construction documents; numeracy, quantitative problem-solving and communication; community and/or client engagement

Implementation 

construction technology and site engineering; site materials; use and management of plants and vegetation; policies and regulation 

Computer applications and advanced technologies


visualization, and modeling; communication (conceptual and construction drawings); 

geospatial analysis 

Assessment and evaluation


site assessment; pre-design analysis; landscape performance; post-occupancy evaluation;
visual and scenic assessment

Professional practice

values; ethics; practice; construction administration

Research and/or scholarly methods (for masters’ level degree programs)

quantitative & qualitative methods; framing research questions; literature/precedent review; 
research integrity and protection of human subjects; communication of research

2.
How does the curriculum address the designated subject matter in a sequence that supports its goals and objectives?  If the unit offers two degrees or two tracks within its MLA offering (such as a first-professional MLA and a post-professional MLA; referred to by some institutions as MLA-I and an MLA-II), it should identify how they differ and how decisions are made relative to the curricular program of individual students within each track.
3.
How do student work and other accomplishments demonstrate that the curriculum is providing students with the appropriate content to enter the profession?  

4.
How do the curriculum and other program opportunities enable students to pursue academic interests consistent with institutional requirements and entry into the profession?

C.
Syllabi

1.
How do syllabi include educational objectives, course content, and the criteria and methods that will be used to evaluate student performance?

2.
How do syllabi identify the various levels of accomplishment students shall achieve to successfully complete the course and advance in the curriculum? 
D.
Curriculum Evaluation

1.
How does the program evaluate how effectively the curriculum is helping students achieve the program’s learning objectives in a timely way at the course and curriculum levels?

2.
How does the program demonstrate and document ways of: 

a.
assessing students’ achievements of course and program objectives in the length of time to graduation stated by the program?
b.
reviewing and improving the effectiveness of instructional methods in curriculum delivery? 

c.
maintaining currency with evolving technologies, methodologies, theories and values of the profession? 

3.
How do students participate in evaluation of the program, courses, and curriculum?

E.
Augmentation of Formal Educational Experience

1.
How does the program provide opportunities for students to participate in co-curricular activities, internships, off campus studies, research assistantships, or practicum experiences?

2.
How does the program identify the objectives and evaluate the effectiveness of these opportunities?

3.
Do students report on these experiences to their peers? If so, how?

F. Coursework: (Bachelor’s Level, if responding to Standard 3a or 3c, above)  

1.
Do students take courses in the humanities, natural sciences, social sciences or other disciplines?

G.
Areas of Interest: (Bachelor’s Level, if responding to Standard 3a or 3c, above)

1.
How does the program provide opportunities for students to pursue independent projects, focused electives, optional studios, certificates, minors, etc.?

2.
How does student work incorporate academic experiences reflecting a variety of pursuits beyond the basic curriculum?

H.
Research/Scholarly Methods:  (Master’s Level, if responding to Standard 3b or 3c, above)
1.
How does the curriculum provide an introduction to research and scholarly methods and their relation to the profession of landscape architecture?

2.
How does the program demonstrate that theses or terminal projects exhibit creative and independent thinking and contain a significant research/scholarly component?

4.  STUDENT and PROGRAM OUTCOMES.


STANDARD 4: The program shall prepare students to pursue careers in landscape architecture. 

INTENT: Students should be prepared – through educational programs, advising, and other academic and professional opportunities – to pursue a career in landscape architecture upon graduation.  Students should have demonstrated knowledge and skills in creative problem solving, critical thinking, communications, design, and organization to allow them to enter the profession of landscape architecture.

A.
Student Learning Outcomes

Upon completion of the program, students are qualified to pursue a career in landscape architecture.

1.
Does student work demonstrate the competency required for entry-level positions in the profession of landscape architecture?

2.
How does the program assess student work and how it demonstrates students are competent to obtain entry-level positions in the profession?

3.
How do students demonstrate their achievement of the program’s learning objectives, including critical and creative thinking and their ability to understand, apply and communicate the subject matter of the professional curriculum as evidenced through project definition, problem identification, information collection, analysis, synthesis, conceptualization and implementation?

4.
How does the program assess the preparation of students in the above areas?

B.
Student Advising

The program provides students with effective advising and mentoring throughout their educational careers.  

1.
How does the student academic advising and career mentoring function?

2.
How does the program assess the effectiveness of the student advising and mentoring program?

3.
Are students effectively advised and mentored regarding academic and career development? 

4.
Are students aware of professional opportunities, licensure, professional development, advanced educational opportunities and continuing education requirements associated with professional practice? 
5.
How satisfied are students with academic experiences and their preparation for the landscape architecture profession? 

C.
Participation in Extra Curricular Activities

1.
What opportunities do students have to participate in institutional/college organizations, community initiatives, or other activities?  How do students take advantage of these opportunities?

2.
To what degree do students participate in events such as LaBash, ASLA Annual Meetings, local ASLA chapter events, and the activities of other professional societies or special interest groups?

5. FACULTY

STANDARD 5: The qualifications, academic position, and professional activities and individual development of faculty and instructional personnel shall promote and enhance the academic mission and objectives of the program. 

INTENT: The program should have qualified experienced faculty and other instructional personnel to instill the knowledge, skills, and abilities that students will need to pursue a career in landscape architecture. Faculty workloads, compensation, and overall support received for career development contribute to the success of the program.

A.
Credentials

1.
Is the faculty’s balance of professional practice and academic experience appropriate to the program mission?

2
Are faculty assignments appropriate to the course content and program mission?

3.
How are adjunct and/or part-time faculty integrated into the program’s administration and curriculum evaluation/development in a coordinated and organized manner? 

B.
Faculty Development 
1.
How are faculty activities – such as scholarly inquiry, research, professional practice and service to the profession, university and community – documented and disseminated through appropriate media, such as journals, professional magazines, community, college and university media?

2.
How do faculty teaching and administrative assignments allow sufficient opportunity to pursue advancement and professional development?  Are faculty duties, work load, and opportunities similar to other faculty in related disciplines or academic units?
3.
How are the development and teaching effectiveness of faculty and instructional personnel systematically evaluated?

4.
How are the results of these evaluations used for individual and program improvement? 

5.
How do faculty seek and make effective use of available funding for conference attendance, equipment and technical support, etc?

6.
How are the activities of faculty reviewed and recognized by faculty peers?

7.
How do faculty participate in university and professional service, student advising and other activities that enhance the effectiveness of the program? 

C.
Faculty Retention

1.
Are faculty salaries, academic and professional recognition evaluated to promote faculty retention and productivity? Are they comparable to related disciplines within the institution?
2.
What is the rate of faculty turnover?  

OUTREACH TO THE INSTITUTION, COMMUNITIES, ALUMNI & PRACTITIONERS

STANDARD 6: The program shall have a plan and a record of achievement for interacting with the professional community, its alumni, the institution, community, and the public at large. 

INTENT: The program should establish an effective relationship with the institution, communities, alumni, practitioners and the public at large in order to provide a source of service learning opportunities for students, scholarly development for faculty, and professional guidance and financial support. Documentation and dissemination of successful outreach efforts should enhance the image of the program and educate its constituencies regarding the program and the profession of landscape architecture. 

A.
Interaction with the Institution, and Public 

The program represents and advocates for the profession by interacting with the professional community, the institution, community and the public at large.

1.
How are service-learning activities incorporated into the curriculum?

2.
How are service activities documented on a regular basis?

3.
How does the program interact with the institution and the public, aside from service learning?

4.
How does the program assess its effectiveness in interacting with the institution and the public?

B.
Interaction with the Profession, Alumni and Practitioners

1.
How does the program recognize professional organizations, alumni, and practitioners as resources?

2.
Does the program maintain a current registry of alumni that includes information pertaining to current employment, professional activity, postgraduate study, and significant professional accomplishments?

3.
Does the program use the alumni registry to interact with alumni?

4.
How does the program engage alumni, practitioners, allied professionals and friends in activities such as a formal advisory board, student career advising, potential employment, curriculum review and development, fund raising, continuing education, etc?

5.
How does the program assess its effectiveness in engaging alumni and practitioners?

7.  FACILITIES, EQUIPMENT & TECHNOLOGY 

STANDARD 7: Faculty, students and staff shall have access to facilities, equipment, library and other technologies necessary for achieving the program’s mission and objectives. 

INTENT: The program should occupy space in designated, code-compliant facilities that support the achievement of program mission and objectives.  Students, faculty, and staff should have the required tools and facilities to enable achievement of the program mission and objectives.
A.
Facilities

1.
How are faculty, staff, and administration provided with appropriate office space?

2.
How are students assigned permanent studio workstations adequate to meet the program needs?

3.
How are facilities maintained to meet the needs of the program?

4.
Are facilities in compliance with ADA, life-safety, and applicable building codes? 

5.
If known deficiencies exist, what steps is the institution taking to correct the situation?  (Provide documentation on reasonable accommodation from the institution’s ADA compliance office and/or facilities or risk management office.)
B.
Information Systems and Technical Equipment and Facilities
1.
How does the program ensure that students and faculty have sufficient access to computer equipment and software, workshops, wetlabs and work yards, as appropriate?

2.
What are the program’s policies on the maintenance, updating, and replacement of computer hardware and software and other technical tools such as GPS, drones, water-sampling kits, cameras, as appropriate?
3.
What are the hours that the computer lab and workshops (if applicable), and studios are open to students / faculty?  

4.
How does the program determine if these times are sufficient to serve the needs of the program?

 5.
How does the program assess the adequacy of equipment needed to achieve its mission and objectives?

C.
Library Resources 

1.
What traditional and digital library resources are available to students, faculty, and staff?

2.
How does the program determine if the library collections are adequate to meet its needs?

3.
How does instructional courses integrate the library and other resources?
4.
What are the hours that library is open to students and faculty?

5.
How does the program determine if these hours are convenient and adequate to serve the needs of faculty and students?

6.
How does the program assess its library resources?

ADDENDA

Addenda information is considered important to giving a full understanding for the program.  

A.  Program Details (as illustrated by the following tables)
B.  Curriculum / Syllabi (The syllabi may be provided in digital format and don’t need to be provided in paper in the paper SER document.)

C.  Student Information

D.  Alumni Information
E.  Faculty Information  

(The individual faculty records for each faculty member may be provided in digital format and don’t need to be provided in paper in the paper SER document.)
F.  Facilities Information

(The floor plans may be provided in digital format and don’t need to be provided in paper in the paper SER document.)

Accompanying Information:

Visit Schedule (if available)
Visit Map

Include a one-page map showing the locations (labelled) of buildings, meeting locations, lodging, library, and program resources into the SER making it easily accessible by Visiting Team Members during the visit.

A.  PROGRAM DETAILS

Faculty Resources

1.
Budgeted Faculty Resources: TOTAL 
Record the total faculty FTE resources committed to program under review.


	
	Current Year
(20xx-20xx)
	Last 
Year
(20xx-20xx)
	2 Years Ago
(20xx-20xx)
	3 Years Ago
(20xx-20xx)
	4 Years Ago
(20xx-20xx)
	5 Years Ago
(20xx-20xx)

	Professors

(Tenured/Tenure-track)
	
	
	
	
	
	

	Associate Professors
(Tenured/Tenure-track)
	
	
	
	
	
	

	Assistant Professors
(Tenured/Tenure-track)
	
	
	
	
	
	

	Instructors/Lecturers
(Tenured/Tenure-track)
	
	
	
	
	
	

	Professors

(non-Ten./Ten.-track)
	
	
	
	
	
	

	Associate Professors

(non-Ten./Ten.-track)
	
	
	
	
	
	

	Assistant Professors

(non-Ten./Ten.-track)
	
	
	
	
	
	

	Instructors/Lecturers

(non-Ten./Ten.-track)
	
	
	
	
	
	

	Adjunct Faculty

(non-Ten./Ten.-track)
	
	
	
	
	
	

	Sessional Faculty

(non-Ten./Ten.-track)
	
	
	
	
	
	

	Totals
	
	
	
	
	
	


(Definitions or explanations of categories, if needed, for the table to be added here.)
Faculty Resources (continued)
2.
Budgeted Faculty Resources: Male 

Record the Male faculty FTE resources committed to program under review.


	
	Current Year –(20xx-20xx)
	Last 

Year
(20xx-20xx)
	2 Years Ago
(20xx-20xx)
	3 Years Ago
(20xx-20xx)
	4 Years Ago
(20xx-20xx)
	5 Years Ago
(20xx-20xx)

	Professors

(Tenured/Tenure-track)
	
	
	
	
	
	

	Associate Professors

(Tenured/Tenure-track)
	
	
	
	
	
	

	Assistant Professors

(Tenured/Tenure-track)
	
	
	
	
	
	

	Instructors/Lecturers

(Tenured/Tenure-track)
	
	
	
	
	
	

	Professors

(non-Ten./Ten.-track)
	
	
	
	
	
	

	Associate Professors

(non-Ten./Ten.-track)
	
	
	
	
	
	

	Assistant Professors

(non-Ten./Ten.-track)
	
	
	
	
	
	

	Instructors/Lecturers

(non-Ten./Ten.-track)
	
	
	
	
	
	

	Adjunct Faculty

(non-Ten./Ten.-track)
	
	
	
	
	
	

	Sessional Faculty

(non-Ten./Ten.-track)
	
	
	
	
	
	

	Totals
	
	
	
	
	
	


(Definitions or explanations of categories, if needed, for the table to be added here.)
Faculty Resources (continued)
3.
Budgeted Faculty Resources: Female 

Record the Female faculty FTE resources committed to program under review.


	
	Current Year –(20xx-20xx)
	Last 

Year
(20xx-20xx)
	2 Years Ago
(20xx-20xx)
	3 Years Ago
(20xx-20xx)
	4 Years Ago
(20xx-20xx)
	5 Years Ago
(20xx-20xx)

	Professors

(Tenured/Tenure-track)
	
	
	
	
	
	

	Associate Professors

(Tenured/Tenure-track)
	
	
	
	
	
	

	Assistant Professors

(Tenured/Tenure-track)
	
	
	
	
	
	

	Instructors/Lecturers

(Tenured/Tenure-track)
	
	
	
	
	
	

	Professors

(non-Ten./Ten.-track)
	
	
	
	
	
	

	Associate Professors

(non-Ten./Ten.-track)
	
	
	
	
	
	

	Assistant Professors

(non-Ten./Ten.-track)
	
	
	
	
	
	

	Instructors/Lecturers

(non-Ten./Ten.-track)
	
	
	
	
	
	

	Adjunct Faculty

(non-Ten./Ten.-track)
	
	
	
	
	
	

	Sessional Faculty

(non-Ten./Ten.-track)
	
	
	
	
	
	

	Totals
	
	
	
	
	
	


(Definitions or explanations of categories, if needed, for the table to be added here.)

Faculty Resources (continued)
4.
Budgeted Faculty Resources: Race/Ethnicity 

Record the race/ethnicity for faculty FTE resources committed to program under review


	
	Current Year –(20xx-20xx)
	Last 

Year
(20xx-20xx)
	2 Years Ago
(20xx-20xx)
	3 Years Ago
(20xx-20xx)
	4 Years Ago
(20xx-20xx)
	5 Years Ago
(20xx-20xx)

	American Indian/

Alaska Native
	
	
	
	
	
	

	Asian

	
	
	
	
	
	

	Native Hawaiian/ Other Pacific Islander
	
	
	
	
	
	

	Black / 

African American
	
	
	
	
	
	

	Hispanic / 

Latino
	
	
	
	
	
	

	White /
Non-Hispanic
	
	
	
	
	
	

	Mixed

	
	
	
	
	
	

	Unknown

	
	
	
	
	
	

	Totals
	
	
	
	
	
	


(Definitions or explanations of categories, if needed, for the table to be added here.)

Faculty Resources (continued)
5.
Budgeted Faculty Resources: FTE Allocation Among Multiple Programs
For LA faculties engaged across multidisciplinary programs, illustrate the distribution of FTE resources of current faculty across those various programs.


	
	FTE LA Faculty Resources Applied to BLA/BSLA Program
	FTE LA Faculty Resources Applied to MLA Program
	FTE LA Faculty Resources Applied to non-LA Program(s)

	Professors

(Tenured/Tenure-track)
	
	
	

	Associate Professors

(Tenured/Tenure-track)
	
	
	

	Assistant Professors

(Tenured/Tenure-track)
	
	
	

	Instructors/Lecturers

(Tenured/Tenure-track)
	
	
	

	Professors

(non-Ten./Ten.-track)
	
	
	

	Associate Professors

(non-Ten./Ten.-track)
	
	
	

	Assistant Professors

(non-Ten./Ten.-track)
	
	
	

	Instructors/Lecturers

(non-Ten./Ten.-track)
	
	
	

	Adjunct Faculty

(non-Ten./Ten.-track)
	
	
	

	Sessional Faculty

(non-Ten./Ten.-track)
	
	
	

	Totals
	
	
	


(Definitions or explanations of categories, if needed, for the table to be added here.)
Faculty Resources (continued)
6.
Budgeted Faculty Resources: Degrees 

Record the number of degrees earned by current LA faculty.


	
	Undergrad degree in Landscape Architecture (BLA or BSLA)
	MLA
	Doctorate

	Professors

(Tenured/Tenure-track)
	
	
	

	Associate Professors

(Tenured/Tenure-track)
	
	
	

	Assistant Professors

(Tenured/Tenure-track)
	
	
	

	Instructors/Lecturers

(Tenured/Tenure-track)
	
	
	

	Professors

(non-Ten./Ten.-track)
	
	
	

	Associate Professors

(non-Ten./Ten.-track)
	
	
	

	Assistant Professors

(non-Ten./Ten.-track)
	
	
	

	Instructors/Lecturers

(non-Ten./Ten.-track)
	
	
	

	Adjunct Faculty

(non-Ten./Ten.-track)
	
	
	

	Sessional Faculty

(non-Ten./Ten.-track)
	
	
	

	Totals
	
	
	


(Definitions or explanations of categories, if needed, for the table to be added here.)

Other Program Resources

7.
Other Budgeted Resources: 

Record the other budgeted resources (by FTE or by budgeted dollars) committed to program under review.


	
	Current Year
(20xx-20xx)
	Last 

Year
(20xx-20xx)
	2 Years Ago
(20xx-20xx)
	3 Years Ago
(20xx-20xx)
	4 Years Ago
(20xx-20xx)
	5 Years Ago
(20xx-20xx)

	Guest Speakers 

or Critics
	
	
	
	
	
	

	Endowed 

Positions
	
	
	
	
	
	

	Undergraduate Teaching Assistantships
	
	
	
	
	
	

	Graduate Teaching Assistantships
	
	
	
	
	
	

	Undergraduate Research Assistantships
	
	
	
	
	
	

	Graduate Research Assistantships (sponsored by the institution)
	
	
	
	
	
	

	Graduate Research Assistantships (sponsored by outside sources)
	
	
	
	
	
	

	Other 
(explain)


	
	
	
	
	
	


(Definitions or explanations of categories, if needed, for the table to be added here.)

B.  CURRICULUM

1. Required / Elective Courses

Total Units/Credit Hours required to graduate:  


____ units or  _____ credit hours

Elective Units / Credit Hours required to graduate: 
____ units or  _____ credit hours


	Required Courses
	Units/Credit Hours

	Landscape Architecture

	

	Architecture
	

	City & Regional Planning
	

	Natural Sciences
	

	Horticulture
	

	Engineering
	

	Art or Design
	

	Computer Applications/Technology
	

	Other
	

	Other
	


	Group or Controlled Elective Choices
	Units/Credit Hours

	Natural Sciences
	

	Social Sciences
	

	English, Speech, Writing
	

	Other
	

	Free Electives
	


2. Typical Program of Study

Identify length of term/semester and relation of contact hours to unit/credit hours. List courses (instructional units) for a typical program of study, using the format given below.

Instructions

1.
List specific LA courses required (e.g., LA 31 Landscape Architecture Studio 4). Course numbers must correspond with those used in other sections of this report.

2.
Show group or controlled elective requirements by title (e.g., Social Science Elective, Planning Elective).

3.
List free electives as "Electives."

4.
The sequence of courses is to be typical student coursework.

5.
Reproduction of appropriate pages from the program catalog may be used for this description providing they contain the required information.

Example




Fall








Spring









First Year

LA 101 LA Design 1 (5)


LA 102 (5) Site Planning




English 101 (3)






Planning 151 (4)




LA 152 History (3)





Horticulture 103 (3)




LA 140 Computer applications (3)
Social science elective (3)

Second Year

Humanities elective (3) 



English 102 (3)




LA 201 Planting Design (4)

LA 111 Construction 1 (5)




LA 221 Management (3)


LA 252 Design Theory (3)




Calculus 101 (3)





Physical sciences elective (3)

3.  Landscape Architectural Courses Offered During Past Academic Year

List all landscape architecture courses offered during the past academic year and who taught each. Course numbers must correspond with those used in other sections of this report. Course descriptions should be in the Appendix — not in this section.

	Course Title
	Course Number
	Instructor
	Credit Hours
	Contact Hours / Week
	# of Students

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


C.  STUDENT INFORMATION

1.  Overview

Include only full-time students recorded as majors in the program being reviewed for the last five years.

	Academic Year
	In-State
	Out-of-State
	Foreign
	TOTAL

	
	Male
	Female
	Male
	Female
	Male
	Female
	Male
	Female

	Current Year
	
	
	
	
	
	
	
	

	1 Year Ago
	
	
	
	
	
	
	
	

	2 Years Ago
	
	
	
	
	
	
	
	

	3 Years Ago
	
	
	
	
	
	
	
	

	4 Years Ago
	
	
	
	
	
	
	
	


2. Ethnic Group/Diversity 

Include only full-time current landscape architecture students.  

          % American Indian           


          % Hispanic

          % Black (non-Hispanic)
   

          % Caucasian

          % Asian or Pacific Islander 

          % Other

3. Applications

	
	Current Year
	Last year
	2 Years Ago
	3 Years Ago
	4 Years Ago
	5 Years Ago

	Total number of applications 


	
	
	
	
	
	

	Applications from males


	
	
	
	
	
	

	Applications from females


	
	
	
	
	
	


4.  Enrollments

	
	Current Year
	Last year
	2 Years Ago
	3 Years Ago
	4 Years Ago
	5 Years Ago

	Total enrollment


	
	
	
	
	
	

	Males


	
	
	
	
	
	

	Females


	
	
	
	
	
	


5.  Student Ethnic Backgrounds 

	
	Caucasian
	African-

American
	African Descent
	Asian/

Pacific
	Hispanic
	Native American
	Other

	Total 
	
	
	
	
	
	
	

	Males
	
	
	
	
	
	
	

	Females
	
	
	
	
	
	
	


D.  ALUMNI INFORMATION

1.  Degrees Awarded

Tabulate the number of degrees awarded in the present year (estimated) and for the years since the last SER.

	Academic Year
	Males
	Females
	TOTAL

	Current Year


	
	
	

	1 Year Ago


	
	
	

	2 Years Ago


	
	
	

	3 Years Ago


	
	
	

	4 Years Ago


	
	
	

	5 Years Ago


	
	
	

	6 Years Ago


	
	
	


2.  Record of Advanced Study

Tabulate for the years since the last SER all alumni who were or are engaged in advanced study in any field. (Include alumni who are in the process of earning an advanced degree.)

	Institution
	Degree
	Number of Students
	Year LA degree awarded
	Year advanced degree awarded

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3.  Current Employment

Tabulate the present employment of those having the degree conferred by the program since the last SER.

	Present Occupation
	Males
	Females
	TOTAL

	Advanced Study and Research


	
	
	

	Teaching


	
	
	

	Private Practice


	
	
	

	Public Practice


	
	
	

	Landscape Hort./Design Build


	
	
	

	Volunteer Service (Specify)


	
	
	

	Other (Specify)


	
	
	

	Unknown


	
	
	

	TOTAL


	
	
	


E.  FACULTY INFORMATION

1.  Previous and Present Faculty

Tabulate faculty and staff specifically assigned and budgeted to the particular program under review.  The number listed in the TOTAL column should agree with the information provided for Standard 2C (Faculty Numbers).  Use the following format:

	Rank/Title
	Current
	1 Year Ago
	2 Years Ago
	TOTAL

	Professor/LA


	
	
	
	

	Assoc. Professor/LA


	
	
	
	

	Asst. Professor/LA


	
	
	
	

	Instructor


	
	
	
	

	Asst. Professor/Arch.


	
	
	
	

	Visiting Lecturer/ Adjunct


	
	
	
	

	TOTALS


	
	
	
	


2.  Instructional Assignments


Complete the following table for all full and part time instructors.  Begin with the Program Administrator and list in order of rank.

Teaching:  Percentage FTE assigned to courses taught/instruction.

Research:  Include only the percentage of time specifically assigned to research and so recognized by reduction in full-time teaching load.  Do not include research efforts normally considered a part or full-time faculty members' contributions.

Service: Include only the percentage of time specifically allocated to service activities (internal, institutional, community and professional) specifically assigned and reviewed as a part of a faculty member’s assigned workload.

Administration:  Include only the percentage of time devoted to regularly assigned administrative responsibilities.  Do not include incidental ad hoc administrative duties, i.e., committee work, visiting lecturer arrangements, student advisement.

	Faculty member
	Degree
	Teaching   %
	Research

%
	Service
%
	Admin / other %
	TOTAL

%

	
	
	Land. Arch. Bachelors Program
	Land. Arch. Masters Program
	Other 
non-L. A. programs
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


3. Courses Taught by Individual Faculty Members

Complete the following table for each instructor.

Courses Taught:  Use current year or last academic year. depending on time of report preparation

Term Symbols:  Use the institutional terminology.  For example:  Fall Semester - FS, Spring Semester, SS, Fall Quarter - FQ, Winter Quarter - WQ, Spring Quarter ​SQ, Summer Term - ST.  

Contact Hours:  Actual number of scheduled contact hours per week between instructor and students.

FTE Students: Multiply credit hours by number of students and divide by 15 for undergraduate courses, 12 for graduate level courses.

	Course Taught
	Course Number
	Term
	Credit Hours
	Contact Hrs / Week
	Number

Of Students
	FTE Students

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


4.  Visiting Lecturers/Critics

List the name, specialty, dates in attendance and the contribution of visiting critics and lecturers, resource personnel, etc. who served the program.  List only persons who were brought in for the program under review.  Indicate by an asterisk (*) those sponsored jointly with other departments or sponsored at the college or school level.  Use the format below to list this information for the present and two preceding academic years.

	Name
	Field/Specialty
	Date(s)
	Contribution

	* Edward Armor
	Architecture
	1/29-30/10
	Lecturer (Green Architecture and Current City/County Codes) and In-studio Critic

	David Crane
	National Park Service Historian
	2/26/10
	Juror


5.  Individual Faculty Record

Name: 





  

Rank:                 
Department or unit (if not part of the program under review):

Education:  (College and higher)
Institution




Number of Years Attended


Degree/Date Granted

Teaching Experience:  (College level)

Institution  




Years Taught







Subjects

   


Practice Experience:  (Brief listing; however, if experience in practice is lengthy and you feel strongly about presenting such, please include resume in the Appendix.)

Firm or Agency



Number of Years
 





Responsibilities


Professional Registration:  Give profession and state/province(s).

Professional & Academic Activities.  Offices held, exhibitions, competitions, committee memberships in professional societies or boards, etc., for last five years.

Publications.  List significant publications, projects and/or reports covering the last five years.  Identify refereed publications with an asterisk.

Contributions.  Briefly describe your involvement in advancing the knowledge or capability of the profession of landscape architecture in the last five years.

F.  FACILITIES INFORMATION

Instructions

1. 
Tabulate space data as shown below.  

2.
Describe any steps that are being taken to improve the spaces.  

3.
Include floor plan(s) on standard 8 1/2" x 11" sheets.  Label these plans to identify various types of spaces and who controls/uses it.  

4.
If spaces are shared by other programs or departments, indicate this on the spaces affected.  


Program Facilities

	Room #
	Size (SF)
	Max. Capacity

Normal Max. Users
	Type of Space (studio, office, storage, etc.)
	Shared Use  (S)

Exclusive Use (E)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Guidelines and Instructions

For Preparing The 

Self-Evaluation Report

FIRST-PROFESSIONAL PROGRAMS IN

LANDSCAPE ARCHITECTURE

Addendum Instructions for Dual Program Review

                                          


Landscape Architectural Accreditation Board


American Society of Landscape Architects


636 Eye Street, N.W.


Washington, D.C.  20001-3736

March 2016

PILOT PROJECT: Visits to Institutions with Two Programs

The LAAB is conducting a pilot project from Spring 2016 through Spring 2018 to permit institutions with two fully accredited degree programs (a bachelors degree program and a masters degree program) to have them reviewed for reaccreditation with a combined SER and combined Visiting Team.  Participation is voluntary by request from the Program and approval of the Accreditation Manager. Schools should make this request at the time of preparation of the letter of request. 

An institution with two programs seeking reaccreditation-- a bachelor’s first professional degree and a master’s first professional degree-- may at their discretion, request that both programs be visited and reviewed at the same time.  The request must be approved by the accreditation manager as a part of the request for reaccreditation.  If the two programs don’t have the same accreditation term expiration, the visit will be concordant with the date of the program with its term to expire first.  The institution can request that the visit be conducted at the same time with two teams and two SER’s or with a single combined team and a combined SER.  This choice must be approved the accreditation manager at the time of the invitation for visit and review.  If the institution chooses to have the programs visited concurrently, but independently, the procedures and documents move forward as described elsewhere in this document.  If the institution requests that the review be conducted as a single coordinated review of both programs, there are adjustments to the preparation of the SER, the make-up of the visiting team, the visitation schedule, the duration of the visit, the Teams Report and advisory recommendations.  In a single coordinated review:

a.
The SER is expanded by no more than additional 50 pages to cover assessments not only shared in common by each program, but also explicitly address the performance related specifically to the bachelor’s program and the master’s program for each standard.  The sections for Standard 3. Professional Curriculum and Standard 4. Student and Program Outcomes will each be expanded into two sections -- Standard 3b. Professional Curriculum/Bachelor’s Program and Standard 3m. Professional Curriculum/Master’s Program and Standard 4b. Bachelor’s Student and Program Outcomes and Standard 4m. Master’s Student and Program Outcomes. 

b.
The make-up of the Visiting Team will expand to four Members, including an administrative member, two educator members and a practitioner member.  As the Team Chair assigns roles to Team members, the Chair will ask one of the Team members to take an assessment lead for the Bachelor’s program and another Team member to take an assessment lead for the Master’s program.

c.
The Scheduled visit will be expanded one day (because there is an additional set of students to visit with and an additional set of student work to review, plus in each of the other interviews with administrators, faculty, alumni and practitioners, the teams will need to evaluate the difference in expectation and performance between the two programs).

d.
The Team’s Report and advisory recommendations will expand Standard 3. Professional Curriculum and Standard 4. Student and Program Outcomes as two sections each labeled Standard 3b. Professional Curriculum/Bachelor’s Program and Standard 3m. Professional Curriculum/Master’s Program and Standard 4b. Bachelor’s Student and Program Outcomes and Standard 4m. Master’s Student and Program Outcomes.  Team assessments of Recommendations Affecting Accreditation or Suggestions for Improvement may be made as related to either or both degree programs.  The Team will make two separate Advisory Recommendations to the LAAB Board, one for each program. 

Planning for a Combined Program Review

An institution with both bachelors and masters programs in Landscape Architecture, may choose, at its option, to have both programs reviewed concurrently with a combined Self Evaluation Report and a visit by a single team that reviews each program.  The School must arrange with the LAAB Accreditation Manager to undertake this concurrent review as a part of its request for review of programs. 

As the School prepares the combined SER, the following guidelines are provided to assist in the preparation of that document.  

The primary difference between the SER of a single program review and an SER for a concurrent review is the obvious presumption that a single program review focuses its commentary on the specific program being reviewed.  For a concurrent review, there is an expectation that some of the content will be descriptive of conditions and performance of the academic unit and be understood as generally applying to both programs together (or at least to the commonly shared components, settings and conditions), while other content will be specifically focused on either the bachelors program or the masters program.  It is important that the SER authors make clear when the commentary describes shared conditions and when there are conditions related specifically to either the bachelors or masters program.

Guidelines for Specific Standards:

Generally, the SER authors should follow the general guidelines for SER preparation for a single program review, expanding as appropriate to show the shared and specific program-focused conditions.  For most of the Standards, the SER authors will be able to respond to combined and individual degree programs with a few additional comments that makes clear when the responses are considered combined and generally apply to both degrees and when conditions are specifically different for the bachelors or masters program.

Standard 1: Program Mission and Objectives

If the School considers most of the content of responses under Standard 1 to be the same or similar for both the bachelors and masters program, the SER may indicate that condition and present that as unified information.  The LAAB would presume that there would be some degree differences that would be added to the descriptions of mission, goals and objectives to articulate how those missions, goals and objectives are more specifically differentiated for each degree program.

Standard 2: Program Autonomy, Governance & Administration

Most Schools with both accredited bachelors and masters degree programs administer them collectively with a shared administrative structure and governance.  Where there are different conditions for the bachelors and masters programs, those differences should be described.

Standard 3b: Professional Curriculum – Bachelors Program

The LAAB presumes that the bachelors program has a specific and unique undergraduate curriculum.  It should be described as an independent section of the SER, following the regular guidelines for developing the Standard 3 section in the regular SER Preparation Guidelines.  If there are some curricular resources/courses/learning activities shared by both the bachelors and masters programs, they should be described and explained.
Standard 3m: Professional Curriculum – Masters Program 
The LAAB presumes that the masters program has a specific and unique graduate curriculum.  It should be described as an independent section of the SER, following the regular guidelines for developing the Standard 3 section in the regular SER Preparation Guidelines.  If there are some curricular resources/courses/learning activities shared by both the bachelors and masters programs, they should be described and explained.
Standard 4b: Student and Program Outcome – Bachelors Program

Prepare a separate section that describes the conditions of students of the bachelors program.

Standard 4m: Student and Program Outcome – Masters Program 
Prepare a separate section that describes the conditions of students of the masters program.
Standard 5: Faculty

Most programs with both a bachelors and masters degree programs are taught by a common faculty that splits its duties and activities to serve both programs.  The combined SER should present a combined presentation of faculty resources and activities that clearly articulates how those resources serve both and each program.

Standard 6: Outreach to the Institution, Communities, Alumni & Practitioners 
Most Schools with both accredited bachelors and masters degree programs administer them collectively with regard to their interaction with the institution, communities, alumni and practitioners.  The combined SER should present a combined presentation of faculty resources and activities that clearly articulates how those resources serve both and each program.

Standard 7: Facilities, Equipment & Technology 
Most Schools with both accredited bachelors and masters degree programs administer them collectively with a shared facilities, equipment & technology.  The combined SER should present a combined presentation of faculty resources and activities that clearly articulates how those resources serve both and each program. 

A.  PROGRAM DETAILS

Faculty Resources (Bachelors/Masters Dual Program Review)
1. Budgeted Faculty Resources: TOTAL by Program
Record the total faculty FTE resources by program (Bachelors & Masters)


	
	Current Year
20xx-20xx
	Last year
20xx-20xx
	2 Years Ago
20xx-20xx
	3 Years Ago
20xx-20xx
	4 Years Ago
20xx-20xx
	5 Years Ago
20xx-20xx

	
	Bach.
	
Mast.
	Bach.
	
Mast.
	Bach.
	
Mast.
	Bach.
	
Mast.
	Bach.
	
Mast.
	Bach.
	
Mast.

	Tenured & Tenure-track Faculty
	Professors 

(Full)
	
	
	
	
	
	
	
	
	
	
	
	

	
	Associate 

Professors 
	
	
	
	
	
	
	
	
	
	
	
	

	
	Assistant 

Professors 
	
	
	
	
	
	
	
	
	
	
	
	

	
	Instructors/ Lecturers
	
	
	
	
	
	
	
	
	
	
	
	

	Non-Tenured & Non-Tenure-track Faculty
	Professors

(Full)
	
	
	
	
	
	
	
	
	
	
	
	

	
	Associate 

Professors
	
	
	
	
	
	
	
	
	
	
	
	

	
	Assistant 

Professors
	
	
	
	
	
	
	
	
	
	
	
	

	
	Instructors/ Lecturers
	
	
	
	
	
	
	
	
	
	
	
	

	
	Adjunct

Faculty
	
	
	
	
	
	
	
	
	
	
	
	

	
	Sessional

Faculty
	
	
	
	
	
	
	
	
	
	
	
	

	Totals per program
	
	
	
	
	
	
	
	
	
	
	
	

	Aggregate Totals for both LA Programs
	
	
	
	
	
	


(Definitions or explanations of categories, if needed, for the table to be added here.)
Faculty Resources (Bachelors/Masters Dual Program Review - continued)
2. Budgeted Faculty Resources: MALE by Program
Record the MALE faculty FTE resources by program (Bachelors & Masters)


	
	Current Year
20xx-20xx
	Last year
20xx-20xx
	2 Years Ago
20xx-20xx
	3 Years Ago
20xx-20xx
	4 Years Ago
20xx-20xx
	5 Years Ago
20xx-20xx

	
	Bach.
	
Mast.
	Bach.
	
Mast.
	Bach.
	
Mast.
	Bach.
	
Mast.
	Bach.
	
Mast.
	Bach.
	
Mast.

	Tenured & Tenure-track Faculty
	Professors 

(Full)
	
	
	
	
	
	
	
	
	
	
	
	

	
	Associate 

Professors 
	
	
	
	
	
	
	
	
	
	
	
	

	
	Assistant 

Professors 
	
	
	
	
	
	
	
	
	
	
	
	

	
	Instructors/ Lecturers
	
	
	
	
	
	
	
	
	
	
	
	

	Non-Tenured & Non-Tenure-track Faculty
	Professors

(Full)
	
	
	
	
	
	
	
	
	
	
	
	

	
	Associate 

Professors
	
	
	
	
	
	
	
	
	
	
	
	

	
	Assistant 

Professors
	
	
	
	
	
	
	
	
	
	
	
	

	
	Instructors/ Lecturers
	
	
	
	
	
	
	
	
	
	
	
	

	
	Adjunct

Faculty
	
	
	
	
	
	
	
	
	
	
	
	

	
	Sessional

Faculty
	
	
	
	
	
	
	
	
	
	
	
	

	Totals per program
	
	
	
	
	
	
	
	
	
	
	
	

	Aggregate Totals for both LA Programs
	
	
	
	
	
	


(Definitions or explanations of categories, if needed, for the table to be added here.)
Faculty Resources (Bachelors/Masters Dual Program Review - continued)
3. Budgeted Faculty Resources: FEMALE by Program
Record the FEMALE faculty FTE resources by program (Bachelors & Masters)


	
	Current Year
20xx-20xx
	Last year
20xx-20xx
	2 Years Ago
20xx-20xx
	3 Years Ago
20xx-20xx
	4 Years Ago
20xx-20xx
	5 Years Ago
20xx-20xx

	
	Bach.
	
Mast.
	Bach.
	
Mast.
	Bach.
	
Mast.
	Bach.
	
Mast.
	Bach.
	
Mast.
	Bach.
	
Mast.

	Tenured & Tenure-track Faculty
	Professors 

(Full)
	
	
	
	
	
	
	
	
	
	
	
	

	
	Associate 

Professors 
	
	
	
	
	
	
	
	
	
	
	
	

	
	Assistant 

Professors 
	
	
	
	
	
	
	
	
	
	
	
	

	
	Instructors/ Lecturers
	
	
	
	
	
	
	
	
	
	
	
	

	Non-Tenured & Non-Tenure-track Faculty
	Professors

(Full)
	
	
	
	
	
	
	
	
	
	
	
	

	
	Associate 

Professors
	
	
	
	
	
	
	
	
	
	
	
	

	
	Assistant 

Professors
	
	
	
	
	
	
	
	
	
	
	
	

	
	Instructors/ Lecturers
	
	
	
	
	
	
	
	
	
	
	
	

	
	Adjunct

Faculty
	
	
	
	
	
	
	
	
	
	
	
	

	
	Sessional

Faculty
	
	
	
	
	
	
	
	
	
	
	
	

	Totals per program
	
	
	
	
	
	
	
	
	
	
	
	

	Aggregate Totals for both LA Programs
	
	
	
	
	
	


(Definitions or explanations of categories, if needed, for the table to be added here.)
Faculty Resources (Bachelors/Masters Dual Program Review - continued) 
4.
Budgeted Faculty Resources: Aggregate Race/Ethnicity 

Record the race/ethnicity for aggregate LA faculty FTE resources 
	
	Current Year –(20xx-20xx)
	Last 

Year
(20xx-20xx)
	2 Years Ago
(20xx-20xx)
	3 Years Ago
(20xx-20xx)
	4 Years Ago
(20xx-20xx)
	5 Years Ago
(20xx-20xx)

	American Indian/

Alaska Native
	
	
	
	
	
	

	Asian


	
	
	
	
	
	

	Native Hawaiian/ Other Pacific Islander
	
	
	
	
	
	

	Black / 

African American
	
	
	
	
	
	

	Hispanic / 

Latino
	
	
	
	
	
	

	White /

Non-Hispanic
	
	
	
	
	
	

	Mixed


	
	
	
	
	
	

	Unknown


	
	
	
	
	
	

	Totals
	
	
	
	
	
	


(Definitions or explanations of categories, if needed, for the table to be added here.)

Faculty Resources (Bachelors/Masters Dual Program Review - continued)
5.
Budgeted Faculty Resources: FTE Allocation Among Multiple Programs

For LA faculties engaged across multidisciplinary programs, illustrate the distribution of FTE resources of current faculty across those various programs.


	
	FTE LA Faculty Resources Applied to BLA/BSLA Program
	FTE LA Faculty Resources Applied to MLA Program
	FTE LA Faculty Resources Applied to non-LA Program(s)

	Professors

(Tenured/Tenure-track)
	
	
	

	Associate Professors

(Tenured/Tenure-track)
	
	
	

	Assistant Professors

(Tenured/Tenure-track)
	
	
	

	Instructors/Lecturers

(Tenured/Tenure-track)
	
	
	

	Professors

(non-Ten./Ten.-track)
	
	
	

	Associate Professors

(non-Ten./Ten.-track)
	
	
	

	Assistant Professors

(non-Ten./Ten.-track)
	
	
	

	Instructors/Lecturers

(non-Ten./Ten.-track)
	
	
	

	Adjunct Faculty

(non-Ten./Ten.-track)
	
	
	

	Sessional Faculty

(non-Ten./Ten.-track)
	
	
	

	Totals
	
	
	


(Definitions or explanations of categories, if needed, for the table to be added here.)
Faculty Resources (Bachelors/Masters Dual Program Review - continued)
6.
Budgeted Faculty Resources: Degrees 

Record the number of degrees earned by current LA faculty.


	
	Undergrad degree in Landscape Architecture (BLA or BSLA)
	MLA
	Doctorate

	Professors

(Tenured/Tenure-track)
	
	
	

	Associate Professors

(Tenured/Tenure-track)
	
	
	

	Assistant Professors

(Tenured/Tenure-track)
	
	
	

	Instructors/Lecturers

(Tenured/Tenure-track)
	
	
	

	Professors

(non-Ten./Ten.-track)
	
	
	

	Associate Professors

(non-Ten./Ten.-track)
	
	
	

	Assistant Professors

(non-Ten./Ten.-track)
	
	
	

	Instructors/Lecturers

(non-Ten./Ten.-track)
	
	
	

	Adjunct Faculty

(non-Ten./Ten.-track)
	
	
	

	Sessional Faculty

(non-Ten./Ten.-track)
	
	
	

	Totals
	
	
	


(Definitions or explanations of categories, if needed, for the table to be added here.)

Other Program Resources

7.
Other Budgeted Resources: 

Record the other budgeted resources (by FTE or by budgeted dollars) committed to program under review.


	
	Current Year
(20xx-20xx)
	Last 

Year
(20xx-20xx)
	2 Years Ago
(20xx-20xx)
	3 Years Ago
(20xx-20xx)
	4 Years Ago
(20xx-20xx)
	5 Years Ago
(20xx-20xx)

	Guest Speakers 

or Critics
	
	
	
	
	
	

	Endowed 

Positions
	
	
	
	
	
	

	Undergraduate Teaching Assistantships
	
	
	
	
	
	

	Graduate Teaching Assistantships
	
	
	
	
	
	

	Undergraduate Research Assistantships
	
	
	
	
	
	

	Graduate Research Assistantships (sponsored by the institution)
	
	
	
	
	
	

	Graduate Research Assistantships (sponsored by outside sources)
	
	
	
	
	
	

	Other 

(explain)


	
	
	
	
	
	


(Definitions or explanations of categories, if needed, for the table to be added here.)

B.  CURRICULUM

For dual reviews, create two addenda sections – 
B. CURRICULUM (Bachelors) and 
B. CURRICULUM (Masters)

Using the tables / questions in the main SER guidelines document

C.  STUDENT INFORMATION
For dual reviews, create two addenda sections – 

C. STUDENT INFORMATION (Bachelors) and 

C. STUDENT INFORMATION (Masters)

Using the tables / questions in the main SER guidelines document
D.  ALUMNI INFORMATION

For dual reviews, create two addenda sections – 

D. ALUMNI INFORMATION (Bachelors) and 

D. ALUMNI INFORMATION (Masters)

Using the tables / questions in the main SER guidelines document
E.  FACULTY INFORMATION
F.  FACILITIES INFORMATION

For dual reviews, addenda sections E & F may be prepared similarly as they are for single program reviews.  Make sure to identify specific allocations and impacts on each program (bachelors and masters). 
2.





6.
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