Archives and Collections of Executed Works of Landscape Architecture

Your Contribution to the Profession

Landscape architects will develop designs, create drawings and sketches, take photographs and receive awards that portray the work of many years. Questions arise about the disposition of these materials. What is the best way to address this concern? 

Often these designs, plans and documents, when executed, are ground breaking, the first of a kind. The work undertaken by landscape architects is an important expression of our efforts to make our surroundings better places to live, work and play. In another sense, these plans, specifications, drawings, illustrations and photographs can be the basis for justifying licensure to state legislators intent on sun-setting landscape architecture licensure statutes. These materials can also provide the foundation for teaching future landscape architects important lessons learned. 

The purpose of this article is to call attention to the preservation of an important segment of landscape architecture history and begin a dialogue that recognizes the issues associated with preservation and archiving of these materials.  

The ASLA Archives and Collections Committee periodically renews a request for information about the location of respositories that have accepted landscape architecture records and documents. As of 2010, over 50 collections have been identified. The reference list is posted on the ASLA website and includes a link to each collection site with access information noted.
The importance of proper care and conservation of materials and documents collections has been recognized. In 2006, the Institute of Museum and Library Services (IMLS) a federal government agency, launched The IMLS Connecting to Collections Bookshelf. It is a core component of Connecting to Collections: A Call to Action. This is an initiative to help small to medium-size libraries to provide optimal care for their collections. A Guide to Online Resources contains 266 links to resources and common questions about collection care.      

STARTING !

Questions. Where to start?  How to begin?  What should be saved?

Answer: Start now! Fill in the gaps later.
Develop a plan for what needs to be done to prepare materials for archiving. Early in the process, identify a university, college, historical society or other organization willing to accept the materials. 

Donations should be made to institutions that have the capacity and resources to accept—house, conserve and provide access—the papers, specifications, plans, drawings, illustrations, photographs and other materials. Ideally, to be of the highest value to researchers, historians and the public, collection materials should be catalogued and placed in containers such as conservation quality file folders, boxes and file cabinets and flat file storage to provide proper protection in a climate and light controlled and secure environment. 

Donors should recognize that the accepting institution will require some financial resources to accompany the materials to be donated. Consideration should be given to other items for donation usually not thought important such as slide projectors, early computers, and other office and audio-visual equipment to be used for reviewing collection materials that make the donated collection all the more accessible.  

Finally, the necessary formalities that should accompany any materials donated and bequests may include legal documentation, collection appraisals, and financial contributions.   

INSTITUTIONAL NEEDS 
The donor needs to examine and verify the accepting institution’s conservation standards.

Some institutions holding archived materials are not able to provide access to researchers due to a lack of cataloging and indexing. Sometimes this situation can be resolved with funding that can be used to hire, train and supervise college students  to catalog and index these materials.

Record Permanence 

Conservation of paper documents, drawings, illustrations and photographs is an area where institution archivists have some knowledge and experience or know where and how to acquire the appropriate assistance. The “Electronic Age” has created new challenges for institutions responsible for archival collections. 

Digital and electronic information
Many collections will include electronic and hardcopy material. Information may be recorded on computer discs, tapes and photographic slides. The versions of the presentation and playback equipment including video and disc players and slide projectors with slide trays and extra bulbs should accompany donated materials whenever possible. There is good reason for addressing this issue. The lifespan of digital information is not known. Few data administrators believe that three migrations of archival data can take place from one storage media to the next without some data loss. There are those advocating that hard copy of text that may be stored on computer discs as well as digital images should also be printed and preserved in the same manner as photographs. Emory University is a forerunner the archiving of digital materials.

APPRAISALS, TAXES AND LEGAL ISSUES  

The necessary formalities that accompany donations and bequests such as legal documentation, collection appraisals, and financial contributions need to be addressed. The donor should confirm that all wishes and concerns are addressed and considered regarding any future use of the donated collection. The value of the collection may provide some financial benefit to the donor’s estate. In order to determine the financial value, an appraisal of the collection to be donated should be undertaken and provided to the donor’s financial and tax advisers.

Appraisals

The American Society of Appraisers (ASA) is an international association of appraisal professionals and others interested in the appraisal profession.  The ASA website is a useful resource that allows users to find an appraiser and to search ASA’s pool of accredited members. Important topics covered include information on appraisals, working with appraisers and proving ownership and provenance. The website address is provided in the resource list at the end of the article.

Taxes
The donation of papers and other materials may have an impact on the donor’s personal or business income taxes and financial affairs. The donor should consult with accountants and financial advisers familiar with the applicable tax codes.  

Legal issues with donation of papers and other materials
A donor and the accepting institution need to consult with an attorney to determine the most appropriate manner in which papers, drawings and other items that comprise the collection should be transferred from the donor to the location agreed upon at the receiving organization. Please note the list of topics below is not complete, hence the need to consult legal counsel.

An agreement of transfer should be prepared that includes but is not limited to the following information:

· The institution’s conservation standards that will be adhered to for the materials to be placed in the archive;

· Terms for use of the materials including copyrights, credits for images used and terms for reproduction of materials;

· The manner in which the collections can be accessed; 

· The movement of the materials from the archive for reproduction, use in an exhibit or display including requirements for insurance, access control, safekeeping, shipment, etc

As additional information is gained, this guidance docment will be updated and made available through the ASLA website (www.asla.org).  

RESOURCE LIST FOR ADDITIONAL INFORMATION

American Society of Appraisers (www.appraisers.org/ASAHome.aspx)

Emory University Magazine. Winter 2010. Loftus, Mary J. “The Author’s Desktop”. 

( www.emory.edu/EMORY_MAGAZINE/2010/winter/authors.html).
Image Permanence Institute (www.archivaladvisor.com)
Information on types of photography preservation techniques, reproduction methods, and protection measures from damage caused by light, heat, and inappropriate storage
Institute of Museum and Library Services (www.imls.gov)

Connecting to Collections: A Call to Action.  A Guide to Online Resources 

(www.imls.gov/collections) contains links to resources and common questions about collections care     

Library of Congress. Preparing Protecting Preserving Family Treasures Web site.

(www.loc.gov/preserv/familytreasures) 

Schwartz, John. “In storing 1’s and 0’s, the Question is $”, New York Times 

(http://www.nytimes.com/2008/04/09/technology/techspecial/09store.html/?_r=1&_%20n=1)    

Webster, John. “How long is long-term storage?” CNET News 08/13/2000.

(http://news.cnet.com/8301-21546_3-10309283-10253464.html) 
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