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[Insert Date]

The Honorable [insert FN, LN]

United States Senate 
[Insert Address]
Dear Senator [insert LN]:
I appreciated the opportunity to meet with [insert FN, LN of staff person] in your district office during ASLA’s In-District Lobby Day.  I enjoyed informing your staff about the landscape architecture profession and discussing the importance of historic landscape preservation and transportation policies.   
During our meeting, [FN of staff person] and I discussed the importance of culturally and historically significant landscapes and the need for full funding of the Historic American Landscapes Survey (HALS).  I urge you to support congressional funding for the National Park Service to administer HALS so that we may continue to document these important spaces. 
I was also very pleased to discuss Complete Street legislation, which would encourage states and Metropolitan Planning Organizations (MPOs) to design and create transportation networks that enable safe access for all users, including bicyclists, motorists, pedestrians, people with disabilities, and public transit users. I hope that you co-sponsor Complete Streets legislation when it is re-introduced in the Senate later this year. 
Again, I appreciate your office taking the time to meet with me.  Please feel free to contact me by phone (insert   phone number) or e-mail (insert e-mail address) for additional information about landscape architecture projects in your congressional district. If you have any questions or need additional information about legislative issues important to landscape architects, please contact Government Affairs staff at the American Society of Landscape Architects headquarters in Washington, D.C. at 202-216-2334.  

Sincerely,
